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Ordering transcripts FOR the Common Application: Electronic OR by Mail:   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

To send Transcripts Electronically:   

  “My Application” 

 “Academic History”  

 “Colleges Attended”  

 “Order” 

 “National Student Clearinghouse” AND “Option 1:  Order an 

Electronic Transcript” 

 Your CAS Transcript ID number will be in “Step 3” 

  “Visit National Student Clearinghouse Now” 

 “Enter the school you want to request your transcript from” 

o Enter Quinsigamond Community College on the line 

  “Continue” 

 “Order Transcripts” 

To send Transcripts by Mail:   

  “My Application” 

 “Academic History”  

 “Colleges Attended”  

 “Order” 

 “Colleges Attended” 

 “Order” 

 “National Student Clearinghouse” AND “Option 2:  Order a 

Mailed Paper Transcript” 

 Download the “Transcript Matching Form” 

 Your CAS Transcript ID number will be under the bar code 

 Give this to the QCC registrar to attach it to your official transcripts.  

  “Continue” 

 “Order Transcripts” 

 

Your Transcript ID # is not 

the same number as the 

CAS # on your Common 

Application. 
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Choose “Education Organization, Application Service and Scholarships” 

Choose “Common App for Transfer” 

Current Transcript—Process As Is 
(Use this option when ordering for current semester BEFORE degree is 

awarded/grades are posted.  Use this option to send in transcripts by application 

deadline.) 

 

After Degree Is Awarded 
(GRADUATING? Use this option when ordering FINAL transcript.) 

 

After Grades Are Posted 
(Transferring BEFORE graduating? Use this option when ordering FINAL transcript.) 

Use CAS Transcript ID number 


