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Recommendations: 

 

 

 

 

 

 
 

 

Before assigning someone, ASK instructor/professor first.  E-mail is a great way to communicate, but be sure to include the 
following information:   

• Introduce yourself:  remind instructor who you are:  class taken with professor, when, etc. 

• Academic goals and to which schools you are applying. 

• Share the submission options (on-line OR hard copy). 

• Please be respectful when monitoring activity for Recommenders’ submissions, and respect their decisions (may decline, may choose 
to do a hard copy). 

• Be aware of the Min/Max Number for all schools. 
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Recommendations: 

 “+ Add Recommendation”  

 Fill in required fields 

 It is recommended that students click “YES” to “I Waive my right to this Recommendation. 

 Click to give “Permission to Contact Recommender” 

 Click to give “Permission for Schools to Contact Recommender” 

 “Save This Recommendation Request” 
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Dear Beth Fullerton, 

Beth Fullerton has applied to Assumption College - Undergraduate Transfer - Spring through The Common Application for transfer and has requested 
that you provide an online evaluation of their capabilities as part of their application. The deadline to submit your recommendation of Beth Fullerton is 
September 13, 2019 

Click here to log in to the online Recommendation system. 

You may also copy and paste the following link into your browser to access The Common Application for Transfer Recommendation Portal: 

https://recommend.transfer.commonapp.org/ 

If this is your first time accessing the Recommendation Portal, you will need to create an account. If you have previously created an account, use the logon 
information previously established to log back in and complete this recommendation. If you do not remember your password and need to reset it, please 
click the forgot password link. 

Beth Fullerton provided the following comments to you in their recommendation request: 

Hello Professor Fullerton, I took your ENG 200, Children's Literature in the spring of 2019. Would you be willing to write a recommendation for me for 
Assumption College, please? Thank you for your consideration. Beth Fullerton QCC ID#0000333 

If you have any questions about this request, please email The Common App Solutions Center at ca_transferrecs@liaisoncas.com and put "Recommender" 
in the subject of the email. A representative will get back to you as soon as possible. 

Your friends at Common App 

 

 

If your recommender would like to MAIL a recommendation letter, please provide them with an addressed, stamped envelope. 

An example of the e-mail the academic evaluator will receive. 
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