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Blackboard Tests — Best Practice Tips

e Do Not Check Force Completion

0 This automatically submits a test if a student navigates away from a test and was intended to prevent
cheating. However, if a student should lose connectivity or if it’s interrupted (close their browser) their
incomplete test will automatically be submitted (in Test Options).

[ Force Completion

Once started, this test must be completed in one sitting.

Test Availability Exceptions - for accommodations and used to allow a Student Back
into a Test that has locked them out?

Should a student need a time or date accommodation or if they have technical issues which are
preventing them from taking a test, the instructor can allow them to get back into a by making a “Test
Availability Exception”. This is performed under “Edit Test Options”. The instructor will need to add the

user as an exception, specify “multiple attempts”, and set a time and date range the test is available
for them (in Test Options, Test Availability Exceptions).

TEST AVAILABILITY EXCEPTIONS
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Add User or Group

Search: Username

DUE DATE
#  USER OR GROU us, MAME
St don i st e oS S mgjacobbe test  Maureen (Test Student) Giacobbe
Submissions are accepted after this dare, but to10f 1 items shew Al Edil Pagng

Add Useror Group  Remove All Exceptions

NAME ATTEMPTS i \AVA\L/\BHJTY

4 Maureen (Test Student) Giacobbe

Single Attempt v =) [x]
Single Attempt .
Mutiple Atempts After: 09/17/2020 i) os00Am @
Unlimited Attempts Enter dates as mm/dd/yyyy. Time may be entered in any increment.

DUE DATE i

Until: 09/17/2020 i) @)

Enter dates as mm/dd/yyyy. Time may be entered in any ind Tume seecton Mena

Set the date the assessment is due. Optionally, do not allow students to take a test once the due date has pa

Cear  Cancel  save
Submissions are accepted after this date, but are marked Late.

() Due Date (i) 0)

Enter dates as mm/ddlyyyy. Time may be entered in any increment.

Do not allow students to start the Test f the due date has passed.
Students will be unable to start the Test if this option is selected,

If you use the above
Exceptions, do NOT
check this box as it will
override your above option
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Blackboard Tests — Best Practice Tips (cont.)

e It’s best to allow the Students to see the questions all at once.
0 Prohibiting backtracking can be problematic (in Test Options).

TEST PRESENTATION

w Al at Once

Present the enlire test on one screen.

One ata Time

Present one question at o time.

Prohibit Backtracking
Prevent changing the onswer to o question thot has olreody been submitted.

e Know How to Hide Grades from Students
0 When tests contain questions that are self-grading (multiple choice, true/false, etc.), a student can view
their score in the “My Grades” area right away. If you would like to prevent students from seeing their

own scores, you should hide the test column from them in the Grade Center using “Hide from Students
(on/off)”.

Hide from students (on/off)

Clear Attemnpts for All Users

Sort Ascending
Sort Descending

Hide from Instructor View

e If you are using “Item Analysis” then don’t use Block Randomization
0 If you use Item Analysis to anise your tests, then do not design your tests using Block Randomization as
it will prevent Item Analysis from gathering meaningful data (click chevron to the right of test title and
choose Item Analysis).
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Blackboard Tests — Best Practice Tips (cont.)

e Do NOT Delete Tests

O You could lose student data. You can always hide the icon (see below).

e Do Not Delete Left Menu Choices
0 It will remove any content it contains, use Hide Link instead.

Demo Mod &
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