Using Test Exceptions to Modify Testing Options for
Individual Students
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In your Blackboard course, go to the content area where you have the link to your test.
Hold your mouse to the right of this test link until you see a down arrow and the drop
down menu options.

One of those options is “Edit the Test Options.” Click on this.
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Scroll down until you see the section marked “Test Availability Exceptions.”
Click on “Add User or Ggoup.”
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6. Click on the check box next to the name of the student who needs to see the test on
Saturday. /

T— [1
] https:-"_-"m',fcour:es.ic.edu;'webapps-'as5&55ment-'courseUserGroupSearch.jsp?runSearch:true&c0urse_icI:_lSSlS_l&usrgrp_icIs:-l&filter_crw::tu&:&arch_fi&ltl:an}f&match:not_blan
-
Search: - MotBlank - Go
I O er or Group Usermame Name
J Typeltln @
= Je sbooth Sheila Bool! 3
x abeaudry_test Amy (Test Student) Beaudry
Displaying 1 to 2 of 2 items Show All || Edit Paging...
1 s e— 4
e ee— — —

7. Ciick on the “Submit” button.

8. Under “Availability,” click on the calendar icon.

TEST AVAILABILITY EXCEP

Add User or Group Remaove All Exceptions

Name Attempts Timer Awailability

1 Amy (Test Student) Beaudry Single Atternpt - 60 m
[[] Auto Submit

9. Select your dates and times of availability.
Beaudry  Single Attempt - 60 =N

After: 10/24/2015 12:00 AM| (=]
Enter dates as mm,/dd/yyyy. Time may be entered in any increment.

o Until: 102412015 11:59 PM (=]
Enter dates as mm/dd/yyyy. Time may be entered in any increment.
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10. Click on the “Save” button.
11. Scroll down and click on the “Submi

" button at the bottom of the page.
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